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	BUILDING FUTURES CARE - EXCURSION PERMISSION FORM (Regular / Excursion (one off) / Transportation to school, home, Kindy)
Regulation 102D: Written permission must be obtained prior to all transportation and excursions



	Excursion Procedure
Risk Assessments – Emailed to Coordinator for authorisation 24 hours prior to the excursion commencing.
Child Authorisation – All children attending excursions or being transported must have obtained guardian signed Excursion Permission Form and emailed to coordinator 24 hours prior to excursion commencing.
Excursion and Regular Excursion – BEFORE LEAVING (Message Coordination Unit Prior to leaving your FDC premises - 0432 335 881) Advise coordination of Excursion destination and approx. arrival and departure times.
Transportation – Please note advising coordination unit of transportation during daily school transportation, Kindy pick up and drop offs is not required.



Authorisation for Excursion and Risk Assessment Acknowledgement
	Educator’s name:
	
	Type of Vehicle:
	

	Relief educator:
	
	Rego Number:
	

	Additional Adults attending:
	
	Location of Log in vehicle:
	

	The anticipated number of children likely to be transported:
	
	Emergency contact numbers accessible: 
	☐   Yes  ☐  No



	INDIVIDUAL CHILD / CHILDREN AUTHORISATION



	Child / children name/s:
	
	Seatbelt / restraint:
	☐    Rearward Forward   ☐    Booster  ☐    Adult seatbelt

	Authorised person name:
	
	Phone number:
	

	Parent / authorised nominee signature:
	
	Date:
	



	Permission and Acknowledgement: I give permission for my child/children to attend the excursion listed above, with the educator named above. I have read all parts of the associated risk assessment. I understand that a risk assessment has been prepared and is available at the Service. Medication: I understand any medications required to be administered on the day of the excursion require a medication form to be completed and given along with the medication to the nominated person in charge on the day of the excursion. Clothing / Items Required: Your child must wear enclosed shoes, shorts/pants, and if cold, a long sleeve shirt or jumper. Please provide a named water bottle.



	Medication required on excursion:  ☐   Yes  ☐  No
	Medication form attached:  ☐   Yes  ☐  No
	Medical / risk management plan attached: ☐   Yes  ☐  No
	Sunscreen permission confirmed: ☐   Yes  ☐  No



	REQUIREMENTS CARRIED BY STAFF



	☐   First Aid Kit
	☐   Contact Details
	☐   Mobile Phone
	☐   Medication

	☐   Permission Forms
	☐   Sunscreen
	☐   Waterless Handwash
	☐   Medication Plans



	Transport Policies and Procedures: Written policies and procedures for transporting children are available at Building Futures Care on our online parent portal: www.buildingfutures.com.au. Regulation 102D: Written permission must be obtained prior to all transportation and excursions. This authorisation is valid for a period of 12 months from the date of signing, provided the outing remains the same.  A new authorisation form must be completed and signed annually. 






	PROPOSED EXCURSIONS, TRANSPORTATION AND AUTHORISATIONS
Regulation 102D: Written permission must be obtained prior to all transportation and excursions




	Educator’s name:
	
	Relief educator:
	

	Excursion - Precise Name of destination e.g. Kookaburra Park, 54 Caringal Drive, Karana Downs
	
	Day of Excursion:
	

	Regular  ☐                                              Excursion (one off) ☐                        Transportation (school, kindy, Home ☐
	Time away from premises: e.g. 9am to 12pm
	

	Location / Map attached to Risk Assessment 
	☐   Yes  ☐  No
	Risk assessment completed:
	☐   Yes  ☐  No

	Transport method:
	☐    Car    ☐    Walking     ☐    Public Transport
	Educators Signature:
	 

	Guardian Permission to attend outing 
	☐   Yes  ☐  No
	Guardian Signature:
	Date:



	Educator’s name:
	
	Relief educator:
	

	Excursion - Precise Name of destination e.g. Kookaburra Park, 54 Caringal Drive, Karana Downs
	
	Day of Excursion:
	

	Regular  ☐                                              Excursion (one off) ☐                        Transportation (school, kindy, Home ☐
	Time away from premises: e.g. 9am to 12pm
	

	Location / Map attached to Risk Assessment 
	☐   Yes  ☐  No
	Risk assessment completed:
	☐   Yes  ☐  No

	Transport method:
	☐    Car    ☐    Walking     ☐    Public Transport
	Educators Signature:
	 

	Guardian Permission to attend outing 
	☐   Yes  ☐  No
	Guardian Signature:
	Date:



	Educator’s name:
	
	Relief educator:
	

	Excursion - Precise Name of destination e.g. Kookaburra Park, 54 Caringal Drive, Karana Downs
	
	Day of Excursion:
	

	Regular  ☐                                              Excursion (one off) ☐                        Transportation (school, kindy, Home ☐
	Time away from premises: e.g. 9am to 12pm
	

	Location / Map attached to Risk Assessment 
	☐   Yes  ☐  No
	Risk assessment completed:
	☐   Yes  ☐  No

	Transport method:
	☐    Car    ☐    Walking     ☐    Public Transport
	Educators Signature:
	 

	Guardian Permission to attend outing 
	☐   Yes  ☐  No
	Guardian Signature:
	Date:




	Transport Policies and Procedures: Written policies and procedures for transporting children are available at Building Futures Care on our online parent portal: www.buildingfutures.com.au. Regulation 102D: Written permission must be obtained prior to all transportation and excursions. This authorisation is valid for a period of 12 months from the date of signing, provided the outing remains the same.  A new authorisation form must be completed and signed annually. 




	PROPOSED EXCURSIONS, TRANSPORTATION AND AUTHORISATIONS
Regulation 102D: Written permission must be obtained prior to all transportation and excursions




	Educator’s name:
	
	Relief educator:
	

	Excursion - Precise Name of destination e.g. Kookaburra Park, 54 Caringal Drive, Karana Downs
	
	Day of Excursion:
	

	Regular  ☐                                              Excursion (one off) ☐                        Transportation (school, kindy, Home ☐
	Time away from premises: e.g. 9am to 12pm
	

	Location / Map attached to Risk Assessment 
	☐   Yes  ☐  No
	Risk assessment completed:
	☐   Yes  ☐  No

	Transport method:
	☐    Car    ☐    Walking     ☐    Public Transport
	Educators Signature:
	 

	Guardian Permission to attend outing 
	☐   Yes  ☐  No
	Guardian Signature:
	Date:



	Educator’s name:
	
	Relief educator:
	

	Excursion - Precise Name of destination e.g. Kookaburra Park, 54 Caringal Drive, Karana Downs
	
	Day of Excursion:
	

	Regular  ☐                                              Excursion (one off) ☐                        Transportation (school, kindy, Home ☐
	Time away from premises: e.g. 9am to 12pm
	

	Location / Map attached to Risk Assessment 
	☐   Yes  ☐  No
	Risk assessment completed:
	☐   Yes  ☐  No

	Transport method:
	☐    Car    ☐    Walking     ☐    Public Transport
	Educators Signature:
	 

	Guardian Permission to attend outing 
	☐   Yes  ☐  No
	Guardian Signature:
	Date:



	Educator’s name:
	
	Relief educator:
	

	Excursion - Precise Name of destination e.g. Kookaburra Park, 54 Caringal Drive, Karana Downs
	
	Day of Excursion:
	

	Regular  ☐                                              Excursion (one off) ☐                        Transportation (school, kindy, Home ☐
	Time away from premises: e.g. 9am to 12pm
	

	Location / Map attached to Risk Assessment 
	☐   Yes  ☐  No
	Risk assessment completed:
	☐   Yes  ☐  No

	Transport method:
	☐    Car    ☐    Walking     ☐    Public Transport
	Educators Signature:
	 

	Guardian Permission to attend outing 
	☐   Yes  ☐  No
	Guardian Signature:
	Date:




	Transport Policies and Procedures: Written policies and procedures for transporting children are available at Building Futures Care on our online parent portal: www.buildingfutures.com.au. Regulation 102D: Written permission must be obtained prior to all transportation and excursions. This authorisation is valid for a period of 12 months from the date of signing, provided the outing remains the same.  A new authorisation form must be completed and signed annually. 
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